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Slide 1

Adversary Case

Florida Southern Bankruptcy Court

Notes: Welcome to the training module on Filing a New Adversary Case.

Slide 2

@ Objectives
: "

After completing this module, you will be
able to:

O Open a new Adversary Case

0O File a Summons Service Executed

START

Notes: After completing this module, you will be able to open a new Adversary case and file a Summons Service
Executed. When you are ready to begin, click START.

Slide 3

Adversary Case Opening

Florida Southern Bankruptcy Court

Notes: We will begin with opening an Adversary Proceeding which involves entering the necessary information regarding
the plaintiff(s) and defendant(s) and basic statistical data. Additionally, an association is established with the lead
bankruptcy case and the initial adversary docket entry.
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Slide 4

afety > Tools v b~ 1 A Nl

U.S. Bankruptcy Court
Southern District of Florida
Official Court Electronic Document Filing System

CMECF VERSION 43
NOTICE:
on . 2 a0d PACER. 12:01 AM il 12:30 AML

|77 focity i for Official Cours Business ony. Aesrvay ste s logged. n
Procedure 9011 ‘wnder J8USC 152 and 3571.

To Update Your ECF Account Information [CLICK HERE]

S

Notes: For this tutorial, the Complaint is being filed by the plaintiff Samuel Cooper against the Debtors in the bankruptcy
case. From the Main Menu bar, click Adversary to start the process.

Notes: The Adversary Events list will appear. Select Open Adversary Complaint/Removal from the list.

1125 uscourts.gov/cgi-bin

~ Page~ Safety~ Tools~

Open Adversary

bt his is 2 Remonal Acs

Click Next

Notes: The Open Adversary Case screen will appear. The case defaults to the type ap, for Adversary Proceeding, and
current date. The Complaint filed signifies the lead event for this proceeding which defaults to Yes. Accept the default of
Yes and click Next to continue.
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Notes: The Lead Case Number screen will appear. An association between the complaint and the related bankruptcy
case is created during the filing of an Adversary Proceeding. Enter the lead case number.

e~ Sefety~ Tools~ @~ 1 & [

Click Next

Notes: Accept the default Association type of Adversary and click Next to continue.

Slide 9

Open Adversary Case

“ase is assigned to Miami Divisicn, Jude Isicoff
o4 on the iead Bankruptcy case 13-10171-LMI

Gl

Click Next

Notes: The Lead Case search results screen displays. Adversary proceedings arising in or related to an existing
bankruptcy case will be assigned to the same divisional venue and judge. Confirm the Lead Case number, Division, and
Judge. Click Next to continue.
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SSN/ITIN TaxID/EIN |

Notes: The Search for Plaintiff screen will appear. Search the CM/ECF database using various fields to narrow down
your search: SSN/ITIN, Tax ID/EIN, Last or Business name, First name, and Middle name. Parties must be searched in
the court's database to avoid duplicity of party filers. Samuel Cooper is the plaintiff in this adversary case. The plaintiff's
name should always be entered exactly as it appears on the adversary complaint. The next couple of screens provide a
demonstration of adding a plaintiff to the case. Just follow the mouse on the screen. Enter the following to search for the
plaintiff: Click in the Last/Business name field, type Cooper, and press Tab on the keyboard.

Slide 11

Notes: In First Name field, type Samuel.

Slide 12

Notes: A middle name did not appear on the complaint so we will leave Middle Name blank. Click Search.
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e~ Sefety~ Took:~ &~ | B B]

Click Create new party

Notes: The Search for Plaintiff screen will appear again with any possible matches viewable below the Party Search
Results. The system did not find the party with the search criteria entered. Click on the Create new party button to add the
plaintiff's information to the party database.

Slide 14

Generation Tite

ssy/mN s Sl namn

Office Address1 [ 1

Address 2 Addcess
City Swte  Click in the text box

County T: Gomy

SRS Fax

Email

Party text

[Role in Bankruptcy Case

Notes: The Plaintiff Information screen will appear. For this tutorial, the plaintiff's information has been entered for you.

Slide 15

Notes: Refer to the court’s Style Guide to ensure that all entered data is consistent with the court’s requirements. For
example: Address 1 should show c/o attorney name. In Address 2, include the firm’s address including apt/suite/room #s,
as shown here. Before continuing, by Role in Bankruptcy Case, click the Options button to assign the role type to your

party.
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Slide 16

uscourts.gov, ¢

5 @ - Page~ Sefety~ Toos~ @~ 1 &I [l

2

3
e
@

1

Zip 33130

YT v— |
 Sete cicing e Ssment boron.

.. Select Creditor

Slide 17

uscourts.gov/cgi- b

# v Pagew Sefetyv Tooksw @+ ) I [l

Click Submit

Notes: No additional attorneys, alias, or corporate/parent affiliations need to be added at this time. Verify the information
for accuracy and click Submit.

Slide 18

Click End plaintiff selection

Notes: The Search for Plaintiff screen will appear again. There is no other plaintiff to add. Click on End Plaintiff Selection
to proceed to add Defendant(s) or other interested parties. This concludes the demonstration for adding a plaintiff.
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Notes: The Search for Defendant screen will appear. Like the plaintiff, each defendant must be added separately. When
adding the defendant, do not associate an attorney for the defendant. Select the defendant(s) listed in the adversary
complaint, in this case, the debtor and joint debtor from the lead case. For the purpose of this tutorial, the information has
been entered for you.

Slide 20

Open Adversary Case.

(Search for a defendant

SSN/ITIN TaxID/EIN

Notes: A middle name did not appear on the complaint so we will leave Middle Name blank. Click Search.

Slide 21

Select Zamore, Zac, 1582 W Flagler St #101, Miami, Fl

Notes: Any matching results will display in the Party search results text box. Select the third party record from the list to
confirm a potential match.
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Click Close

335A77007094 - g 4 Googic -
__ EESEEETEEETTED

Notes: A dialog box will appear containing the name, address, and redacted SSN for the defendant. Once you have
compared your information with that of the complaint click the Close button to exit.

Slide 23

Click Select name from list

Notes: Repeat these steps until all possible matches have been viewed. After comparing the information provided, you
will have two options. The Select name from List button when the party information shown is an EXACT match.
Otherwise, the Create new party button when the party is not listed or is NOT an exact match. For this tutorial, the court’s
database yielded an exact match for our defendant so we will click on Select name from list.

Slide 24

At Corporaic parent  affiiaie Review e

A
Click Options

Notes: Before continuing, you must select the defendant’s role in the related bankruptcy case. By Role in Bankruptcy
Case, click the Options button to assign the role type to your party.
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Slide 25

o102k uscourts.gov ¢ -bir

o v Pagew Ssfety Tooks~

Party text

?** Select Debtor

Notes: Select Debtor from the list.

Slide 26

Al " Compormte parent/ athiiaie. | | Raview | ASSall allses and compocais parees ox aftilares
e clcking tha Sumeni baan

Click Submit

Notes: The attorney for defendant(s) is entered when the answer to the complaint is filed. Verify the information for
accuracy and click Submit.

Slide 27

Open Adversary Cat
(Search for a defendant

SSN/ITIN Tax 1D /EIN
LastBusiness name Zamore]
First Name
Aiddle Name

Sawcn | (Clowr]

Ena datendact siection

Notes: The Search for Defendant screen will appear again. Search for the joint debtor’s information as we did the
debtor’s. For this tutorial, the information has been entered for you.
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Slide 28

Open Adversary Case.

(Search for a defendant

SSN /TN TaxID/EIN
L Zamore

Middle Name "

Sewren ] Clene

O
Click Search

Notes: Click Search.

Slide 29

Notes: From the Party search results, select the third party record from the list to confirm a potential match.

Slide 30

Notes: Once you have compared your information click the Close button.
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9190194027

9~ 1 & m

[ Socarmerom it ] [ cresinnewsens

Click Select name from list

Notes: For this tutorial, the court’s database yielded an exact match for our defendant so we will click on the Select name
from list button.

Slide 32

[Zoe M Zamore SSN / ITIN:exxax-4470
Office. =

Address2 Address 3
City 1inmi Sate #
County MIAMI-DADE FL (12088) v County

Phone Fax
Email

Party text

Role in Bankruptcy Case =

Notes: Before continuing, you must select the defendant’s role in the related bankruptcy case. By Role in Bankruptcy
Case, click the Options button.

Slide 33

Office. Address 1 +532 w7

*=_Select Debtor

Notes: Select Debtor from the list.
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b uscourts.gov cgi-bir

o - Pagev Ssfety~ To

Office. Address 1 132

Address 2 Address 3
City o Sute £
~  Country

Fax

Corporate parant  amiase.] [ Raview... | 244 M s 308 coporm parers o s

(avies.. |
o] (Cancei | [Cioar

Click Submit

Slide 35

Click End defendant selection

Notes: The Search for Defendant screen will appear again. There are no additional defendants. Click End Defendants
Selection to begin with the statistical information for the case.

Slide 36

Open Adversary Case

Is the Complaint Being Filed by the Trustee?
Yes

- No

Click Next

Notes: At the upcoming information screens, answer the prompts. The complaint is not being filed by the Trustee so we
will accept the default of No and click Next to continue.
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b uscourts.gov/ cgi-b

g v Page~w Safety~

Open Adversary Case i

Is the Complaint Being Filed by the US Government, US Trustee, or is the Debtor Otherwise Exempt from Paying the Filing Fee (a3 applicable)?

Click Next

Notes: We do not meet the criteria outlined by the questions on screen so we will accept the default of No and click Next
to continue.

Slide 38

Open Adversary

Primary nature of suit
Party code EVENITITIT - nare

Rule 23 (class action) ~ + Secenl nacmss sk

Third nature of suit Click Options
Fourth nature of suit

Fifth nature of suit

Notes: The Adversary Statistical Data screen will appear. The selections made in this screen are governed by the
complaint. Accept the defaults on the left hand side for Party code, Rule 23 (class action), Jury demand, and State law. In
the Nature of Suit fields on the right, click on the Options arrow to select the Primary Nature of Suit.

Slide 39

Open Adversary Case

Partycode 3US notaPat, -
Rule 23 (class action) »

Jury demand tione e
Demand ($000)

Statelaw © ~

Select 65 (Dischargeability - other)

Notes: From the listing, select 65 Dischargeability — other.

Page 13 of 33



Adobe Captivate CR_Module2

020712327

Tooks~ &b~ | & [

Open Adversary Case

Primary nature of suit
[es et

Partycode 315 rotaPay v

Rale 23 (class action) = ~ Second aature o nit

Jury demand icne 3 Thisdnatareof smit
Demand 00 ] {mw matare of suit x

‘ure of suit

Satelaw © - Click in the text box

Notes: Select up to four additional natures of suit, if applicable. For this tutorial, there is no additional nature of suit in the
complaint so we will leave the default of none for the other natures of suit. The complaint contains a dollar demand of
$12,000. Enter the amount for Demand to the nearest thousand. Dollar signs or decimal places are not necessary. Since
the demand is for $12,000, click in the Demand Text box,

Slide 41
Open Adversary Case = :
s iy —— :
T R E— .
==
Notes: type 12, and press Enter.
Slide 42

& - Pige~ Setety~> Toos~ @~ b il )

Open Adversary Case

Primary satare of suit
Party code 3 VS rota Party - £5 (Duchargestility - other) -
Rule 23 (class ction) ~ ~ Second mature o st ;

Third nature of suit

Jury demand rcre

Fourth nature of suit

Demand (5000) 1= " :
State law - ~ sy :
o] (o)
Click Next

Notes: Verify the information and click Next to continue.
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#12b. uscourts.gov/cgi- bin/Dispstch.piT1011 73559263119

Y mm v Pagew Safety~ Tools~w v PN

Open Adversary Case

|Attention: Adversary Cover Sheet is no longer

q if Complaint is y filed.

Filename.

Iachments o Document: & No - Yes

Click Browse
tonst] [ Cinar|

Notes: The PDF Selection screen will appear. When using CM/ECF, the Adversary Cover Sheet is no longer required.
Any document uploaded must be in a PDF file format. The Adversary Complaint is below the 10 MB file size limit and

does not have any attachments so we will accept the Attachments to Document default of No. Click the Browse button to
locate the PDF file.

18 Choose File to Upload — o) |, 39 Google |
e - -ase Documents - |49 || Se e D e
Ay | « COMMON (G) » 1 Cose D v s » |
Onpania e Nl foltee ) : 21
M Desktop ~ Name : =
& Downloads
. Recent Places pically filed.
474 Uibraries
3 Documents
& Music
] Pictures
B o 517 Motion to Avid Li
e 9 8 Relief From Stay & Adequate Protection
7538 Relief From Stay
™ Computer
& os(c 5 9 Centificate of No Response
b der Granting Motion To A.
G2 APPS (F)
% COMMON (G:
& Certificate of Service
&3 ECRO (0) S
5 PenaD (\isbnal \fIs\MIAUSERS) (5
File name: ~ [AnFilesc) =
[ open ] [ cancel

Notes: The Choose File to Upload dialog box will appear. Navigate to the directory where the saved file is located. The
next couple of screens will provide a demonstration of uploading a PDF file to CM/ECF. Just follow the mouse on screen.

Slide 45

[ € Choose File to Uplosd

(J\p | - « COMMON (G) » 1 Case Documents - 1%

[ orgene

ically filed.

= Computer

& os)

& APPS ()

4 COMMON (G

£ ECRO (0)

8 PenaD (\\lsbnal\fisb\MIAUSERS) ()

File name:

Notes: Click on the Scroll Down arrow to locate the file.
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Slide 46

gg‘cmnf.j\mu.,b.é S

ey « COMMON (G:) » 1 Case Documents <[4 »

| Organize »  New folder = @

i Downloads
1 Recent Places

ically filed.

4 Libraries
3 Documents
| & Masic T3 & Relief From Stay & Adequate Protection

&) Pictures | 18 Relit From Stay
H Videos 9 Certificate of No Response
g Motion To A

W Computer

&os : Adver cate of Service
8 APPS (F) E “Adversary Complaint ]
* COMMON (G:) Amended Schedules.
&* ECRO (O)) 5 Attachment to Proof Right-click the PDF file
& PenaD (\\fisbnal \fisb\MIAUSERS) (5:) bt L
File name: Adversary Complaint - (Al Files ) )
™0 =

Notes: The complaint should be uploaded as one PDF with bookmarks. When selecting a file you may right-click or

double-click on the file you want to upload. However, before uploading, verify the correct PDF file is selected. Right-click
the PDF file to view the image before uploading.

Slide 47

78 Crocse Fie to Upiosa —

()| )  COMMON (G) » 1 Case Documents ~ 4|1 5o

| oramice = e otder -~ O
M Desktop
% Downlosds

K Recent Places

ing
o Extend Time to File Scheds

8 Ubraries
i % Documents 71 7 Motion to Avoid Lien 3
|| & Music | T8 Relief From Stay & Adequate Protection |

i Pictures %51 8 Relief From Stay

B Videos %519 Centficate of No Responze

% Computer
& os(c)
& APPS (F)

5% COMMON (G)

& ECRO (©) 5 Attachment to Proof| Oper with Adebe AcrobatX 1

S PenaD (\fisbnal\flsb\MIAUSERS) (5) ) ) Print

File name: Adversary Complaint ~ [AnFies (| % comSelect Open with Adobe Acrobat

| Open Scan Tor viruses.

Open with

Always available offline

Restore previous versions

Notes: Select Open with Adobe Acrobat to confirm the correct document is selected.

Slide 48

(51 Adversary Complaint pdf -
File Edit View Window Help

I Desktop

o — [
leiolde [1]ra | [eax]-] = Tools | Comment | Share

UNTED STATES BANKRLDTCY COURT
‘SOUTHERD DISTRICT OF FLORIA
e B Caae
&l Pictures =
B videos
Praas Adversey Ca o
& Computer
. et

&osc)

&9 APPS (F)

52 COMMON (G) congrareT ossECTING

TO DISCHARGEABILITY OF DEST

&8 ECRO (0)
2 PenaD (\\fisbnal \flsb\MIAUSERS) (5:)

File name: Adversary Comgl

Notes: The image of your document will open. Verify it is the correct PDF, contains the necessary information, and has

been redacted to ensure the PDF image does not contain personal identifiers pursuant to Federal Rules of Bankruptcy
Procedure (FRBP) 9037.
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, Click Close
-

. - 2]
1% [~ ] = Tools | Comment | Share I——

STATES BANSLPTCY COGRT

gD
SOUTHERY DISTRCT OF FLOKIDA
e 2

B Cmee
o

™ Computer
& os)

2 APPS ()

4 COMMON (G

9 ECRO (0)

3 PenaD (\\flsbnal\flsb\MIAUSERS) (5:)

File name: Adversary Comy

Notes: After verifying its accuracy, click the Close button to exit the file.

Slide 50

;o‘omizw to Upload S

ey « COMMON (G:) » 1 Case Documents <[4

[ osmnce = nevtois - O3 @ |

ically filed.

® Computer

& os(c) 5 Adversary Certficate of Service
& APPS (F) 5 Adversary Complaint

S COMMON () 15 Amended Schedule:

&# ECRO (O)

5 Attachment to Proof of Claim
% PenaD (\\flsbnal\flzb\ MIAUSERS) (5:) B,

File name: Adversary Complaint

A CT ) x
| Open ;-l\ Cancel |

Click Open -

Notes: Click Open to associate the file with the case.

Slide 51

Attention: Adversary Cover Sheet is no longer

q if is y filed.

Filename
511 Case DocumentsAdversery Ce [ Browse... )
ts to Document: @ No . Yes

=1 (com)

Click Next ‘

Notes: The PDF Selection screen will appear again. Verify the file path of the PDF selected populates in the Filename
field. Click Next to continue.
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Open Adversary Case

free $203

<] (e

Click Next

Notes: The Fee screen will appear. This screen confirms the statutory fee that will be charged. Click Next to continue.

Slide 53

& m

Open Adversary Case

=1 (o

Click Next

Notes: At the default screen, click Next to continue.

Slide 54

Open Adversary Case

Docket Text: Modity as

Appropriate.
Complaint by Samuel Cooper against Zac Zamore , Zoe M Zamore .
Dailin)

=] (cem

Nature of Suit: (63 (Dischargeability - other) (Pena,

Click Next

Notes: The Modify Docket Text screen will appear. Verify the information is correct and click Next to continue.
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ket Toxt
Complaint by Samuel Cooper against Zac Zamore, Zoe M Zamore. Nature of Suit-(65 (Dischargeability - other) (Pena, Dailin)

ion. You will have N opportunity ify this submission if

Click Pay Now

Notes: The Notice of Electronic Filing (NEF) screen will appear along with the Summary of Current Charges dialog box.
The NEF is the confirmation that your transaction has been filed electronically. This screen provides various links to key
information. First, the case number that has been assigned to the adversary proceeding. You will need this case humber
when completing additional transactions. Clicking on the Adversary Case Number will allow you to generate a Docket
Report for this case. It also contains a link to the related bankruptcy case. Clicking on the Document Number allows you
to view the PDF image of the complaint just filed. Any report or document viewed through the links contained in this
screen requires a PACER login and published fees will apply to.

Scroll down to verify participants who have/have not received electronic noticing on this case. Electronic filers associated
with the lead bankruptcy case receive an email notification that the Adversary Proceeding has been filed.

The Summary of Current Charges dialog box will show a summary of fees due. In order for the window to display
properly, your pop-up blockers will need to be set to allow pop-ups from the court’s website. You have the option to Pay
Now or Continue Filing. The court recommends that you select Pay Now to avoid the suspension of filing privileges due to
outstanding filing fees. When selecting Continue Filing, you will be reminded to pay filing fees after each transaction. Any
additional fees will be added to the Summary of Current Charges. Refer to the Paying Filling Fees lesson, in a later
module, for the steps. Although we will not demonstrate paying these current charges in this lesson, select Pay Now.

Page 19 of 33



Adobe Captivate CR_Module2

v Pagev Safety~w Tools~ @~ 1 Nl N

U.S. Bankruptey Court
Southern District of Florida

ek you. Your transsction in the amount of § 293,00 has been completed.

tacopyo for uamber is 1122621

|
Detail description: |
omplaint(13-01119-LMD femp,cmp] ( 293.00) |

|

Notes: The Pay Confirmation screen displays the adversary case number for reference and a payment transcation
number as receipt. The clerk will issue the Summons and Notice of Pretrial and the Order Setting Filing and Disclosure
Requirements.

Slide 58

6 Resources
‘ —

!f:or further information, refer to our website
or:

m Clerk’s Filing Instructions
m Summary of Fees
m LR 7003-1: Commencement of

Adversary Proceedings
®m LR 7041-1: Dismissal of Adversary

Proceeding

Notes: For further information, take a moment to review the listed resources available on our website. When you are
ready, click Continue to begin the next lesson.

Slide 59

y ‘ Summons Service Executed

Florida Southern Bankruptcy Court

Notes: Welcome to the lesson on Filing a Summons Service Executed. The clerk will enter the pre-trail order and
summons in an adversary proceeding. The plaintiff must serve the order together with the summons and complaint on
each defendant. After service upon each party, the plaintiff must file a certification of service by using the event
Summons Service Executed or, if not served, the event Summons Service Unexecuted.
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urts.gov/<g-b

Page~ Safety~ Took~ &~

7.5. Bankruptcy Court
Click Adversary  Ithern District of Florida

hank you. Your transsction in the smount of § 293.00 b

ease pont 3 copy of 22811

Detail description:
ceaplaint(13-01119-LMD cmpcmp] ( 293.00)

Notes: From the Main Menu bar, click Adversary.

Slide 61

1 - Page~ Sefety~ Tooks~ v |

Click Other

Notes: The Adversary Events screen will appear. Click Other to begin the process.

Slide 62

- Page~ Sefety~ Tooks~ &+ 1 | [N

Click Next

Notes: The Case Number screen will appear. This screen will default to the last case number entered. If it is not your new
case, re-enter the correct case number. Otherwise, click Next.
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uscourts.gov/cg:-bin/Dispstch pi72

#m v Pagew Safety~ Tools~ @~ PN

Notes: The Available Events screen will appear. You can use the scroll bar to navigate through the list of events or
search for a specific event by entering a key word in the text box. Click in the text box above Available Events and type
“summons” to narrow down your search.

Slide 64

uscourts.gov ¢t

& v Pagev Safety~ Tookv @+ 1 &I [N

Select Summons Service Executed

Notes: A listing that contains the key word will appear under Available Events. Select Summons Service Executed from
the list since all the defendants have been notified as required.

Slide 65

#m v Pagev Safetyv Tools~ @~ | N

Selected Event

Executes

Click Next

Notes: Confirm the selection appears in the Selected Events field and click Next to continue.
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17010 115D, uscourts.gov/ patch.pil2

@ - Page~ Selety~ Took~ @~ b i) B

|13-01110.-003 Cooper v. Zamers et af

Type sp Judge LN |
Lead Case: 1-13-5-10171

Select Cooper, Samuel [Plaintiff]

o] [Giome]

Notes: The Select the Party screen will appear. For the purpose of this tutorial, it is an exact match. Select the plaintiff
from the list.

Slide 67
Notes: Once highlighted, click Next to continue.
Slide 68

B

ype: 3p
Lead Case: 1-13-5k-10171

Filename

=1

lAttachments to Document: & No  Yer

Click Browse
x| [ Cinar]

Notes: The PDF Selection screen will appear. Click the Browse button to locate the PDF file.
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Slide 69

= APPS (F)
G COMMON (G)
% ECRO (0)

2% PensD (\\flsbnall

MIAUSERS) (5)

;gpu?:wmmupm.é a——

| Ui « COMMON (G)) » 1 Case Documents

3 APPS (F)
2% COMMON (6

g Motion To A,

of Service

&8 ECRO (0)
8 PenaD (\\flzbnal\fisb\MIAUSERS) (5:)

File name: Adversary Certificate of Service

Double-click the PDF file

J

- [AuFiles )

C conc

Notes: Before uploading, verify the correct PDF file is selected and has been redacted. For this tutorial, we will not

simulate reviewing the document. Double-click the PDF file.

8 Choose File to Upload P—

Slide 71

Ao [ i « COMMON (G) » 1 Case Documents

New folder

4 Computer
& osc)
3 APPS (F)
£z COMMON (G:)
¥ ECRO (0)
¥ PenaD (\\flsbnal\fisb\MIAUSERS) (S:) Ml

File name: Adversary Certificate of Service

Name

- [AnFies )

—

Click Open

=

Notes: Click Open to associate the file with the case.

Page 24 of 33



Adobe Captivate CR_Module2

?

Office: 1 (Miami) Judge: LMD

0.1 Case Documantadvensry G Bowas.)
achments to Docament:  No  Yes

Click Next

Notes: The PDF Selection screen will appear again with the file path populated. Click Next to continue.

Slide 73

1125 uscourts.gov/ <5 b

G v Pagew Ssfetyw Tooksw

Lead Case: 113510171

fsetect the party served.
|Summons Service Executed
Select the Party:

Add Cosate New Partye

Select Zamore, Zac [Defendant]

Nest] [Cinar

Notes: The Select the Party Served screen will appear. Select the defendants that were served. For the purpose of this
tutorial, they are an exact match. Start by selecting the first Defendant.

Slide 74

Type:3p
Lead Case: 1-13-bK-10171

fselect the party served.

Summons Service Executed
Select the Party:

Ctrl + Select Zamore, Zoe M [Defendant]

Next] [Ciose]

Notes: Then, while holding down the CTRL key on your keyboard, select the second Defendant.
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Slide 75

Office: | (\uam) Jodge LM

Type:sp
[Laad Case: 1138410171

Seizct the paty served
Summons Senice Faecuted
Select the Party:

Cosoe Semual (Preinim | AddCragts New Party
Zamore. Zac Deturantt
zomel 22

Click Next

Notes: Once both are highlighted, click Next.

Slide 76

om - Page~ Sefety> Took~ @+ | N I

Notes: The Service Date screen will appear. The date served, defaults to the current date. Enter the actual date the
summons was served on each defendant. Click on the calendar icon for the first defendant.

Slide 77

- Safety~ Tooks~ €@~ | | [N

Select 15

Notes: Select February 15 as the date the first defendant was served. This date must match the date contained in the in
the PDF file.
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Miscellaneous:

15.01119-LMG Cooper v Zamore et sl

Typeap Office: | (Miami) Jodge LA
Lead Case: 1-13-bk-10171

Click Calendar

Notes: Click on the calendar icon for the second defendant.

Slide 79

#m v Pagew Safety~ Tools~ @~ FONL

Lead Case: 1-13-5-10171

[Enter date served

= Select 15

Notes: Select February 15 as the date the second defendant was served. This date must match the date contained in the
in the PDF file.

Slide 80

uscourts.gov/ cgi-bin/Dispatch plT43649

o - Pagev Sefetyw Took~ @+ | | N

Click Next

Notes: Verify both dates are correct. If a correction is needed, click Clear and start over. Otherwise, click Next to continue.
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Slide 81

— @ |4 | x [ 2R cesie

ype Office: 1 (\am) Judge LMI
Lead Case: 113510171

] (e

Click Next

Notes: At the default screen click Next.

Slide 82

# - Page~ Safety~ Took~ @~ | & (8]

Office: 1 (Vami) Tudge: LMD

Type:
Lead Case: 1-13--10171

Docket Text: Final Taxt

Summons Service Executed on Zac Zamore 211572013; Zoe M Zamore 2/15/2013 Filed by Plaintit Samuel Cooper, Defendants Zac
Zamore, Zoe 1 Zamore. (Pena, Dailin)

Attention!! ies e ion. You will have Ne oppor

Click Next

E

Notes: The Final Docket Text screen will appear. Click Next to commit this transaction.

Slide 83

US. Bankruptey Court

Southern District of Florida

2212013 at 240 PMEST and filed on 2212013

2152013 Zoe M 2152013 Defendan { Zamors. (Pena, Dailin)

Document description:{amn Document
iy 1

lectronic document Stamp:
[STAMP bkecSStamp I 21
[13.01119-111 Notice will be electronically mailed to:

Notes: The NEF screen will appear. Clicking on any of the links on this page will require a PACER login and published
fees will apply.
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Slide 84

@ Resources
_

If:or further information, refer to our website
or:

| LR 7004-2: Summons in Adversary
Proceedings

m LR 7016-1(B): Pretrial Orders

Knowledge Check

Notes: For further information, take a moment to review the listed resources available on our website. When you are
ready, click Knowledge Check to continue.

Slide 85

Random Question

Linked To NewAdvCase

Question 1 of 6

Notes: Knowledge Check
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Slide 85 - 91

Random Question

Linked To NewAdvCase

Question 1 of 6

Notes: Knowledge Check

Slide 92

G Summary
_——
\

You should now be able to:

m Open a new Adversary Case

m File a Summons Service Executed

Notes: Now that you have reviewed this learning module, you will be able to open a new Adversary case and file a
certification of service by using the event Summons Service Executed. Once the new adversary case is open, the next
module guides you through the more commonly filed pleadings. Click EXIT when you are finished.

Slide 93

@_

Thank you for viewing the module

on Filing a New Adversary Case.

Notes: Enter slide note
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Question 1

Knowledge Check I D e

In an adversary proceeding, the association with the lead

bankruptcy will be established when the complaint is filed.

A) True
B) False

Notes:

£ Question 2
Knowledge Check Question 2 of6

You can selectupto __ natures of suit for the complaint.

Notes:

Question 3

Knowledge Check Question 3 of6

The name of the plaintiff(s) and defendant(s) must be entered

exactly as it appears on the complaint and searched in the court’s
database to find the exact match.

A) True
B) False

Notes:
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Question 4
Knowledge Check IR
Identify the sequence of filing an adversary proceeding:
(Click the Options arrow for number one and select the first task from the list. Repeat for the remaining tasks.)
1) --Select-- v
2) --Select-- v
3) --Select-- v
4) --Select-- v
5) --Select-- v
Options:
a Certificate of Service (using the event Summons Service Executed or Summons Service
Unexecuted) is filed by the plaintiff
plaintiff serves the order with the summons and complaint upon all defendants
summons and pre-trial order are issued by the clerk’s office
an answer is filed by the defendant(s)
open the adversary proceeding
Notes:
- Question 5
Knowledge Check IR

An attorney for the defendant is not added at the adversary case

opening because the association will be established when the
answer to the complaint is filed.

A) True

B) False

Notes:
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= Question 6
Knowledge Check Question & ofe

Adversary proceedings arising from an existing bankruptcy case

shall be assigned:

A) the same divisional venue and judge

B) the same divisional venue and new judge
C) randomly

D) none of the above

Notes:
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